
March 31, 2020 
 
Dear Manhasset Families, 	
 

Phase 1 of our Continuity of Learning Plan launched on March 18 and was centered around 
providing students with reinforcement activities to address the first closure through April 1. 	

During this time, we prepared for Phase 2 of our plan with the anticipation of an extended 
closure, which the Governor announced last week would extend through April 15. 	
On Friday, I shared a letter that outlined Phase 2 of our Continuity of Learning Plan with the 
school community. Below, please find an FAQ that has been prepared to communicate the 
details of Phase 2, which will commence on April 1. Phase 2 centers around greater contact 
between teachers and students, the introduction of new content, and a focus on purposeful 
feedback to students. 	

Throughout this closure, the administrative team has met daily to discuss the complexities and 
challenges around remote learning. While a Manhasset education could never be replicated in a 
remote environment, we recognize that it is our responsibility to address these complexities and 
challenges to provide a meaningful learning experience to our students.  We remain committed 
to providing students with opportunities to maintain connections with their teachers, continue to 
hone their skills and advance their learning. 	

I have had a number of conversations with parents over the last week and will be working with 
the SCA to plan further discussion sessions. Our principals will also plan discussion sessions 
with students and communicate such opportunities over the coming days. 	

We recognize that these past days have been a challenge for everyone, and we sincerely 
appreciate your continued patience, support and understanding as we change and adapt to 
address this health emergency. 	

If you have any questions or need further clarification, please feel free to reach out to myself or 
any member of the administrative team. 	

Warmest regards, 	

Dr. Vincent Butera	

Superintendent of Schools 	
	
		

Phase 2: Continuity of Learning 	
FAQ	

Elementary Class Meetings	

Q: How often will my child’s classroom teacher hold class meetings? 	
K-5 teachers will hold two class meetings a week. Sixth grade teachers will hold either class 
meetings or office hours (or a combination of both) to connect with their students 	
		



Q: What is the difference between a class meeting and office hours? 	
A class meeting will be a time for the entire class to meet together. Office hours are designed to 
answer questions about assignments and provide targeted support. 	
 

Q: Why do 6th grade teachers have the option of class meeting or office hours? 	

Sixth grade teachers have this option because they are departmentalized. This gives teachers the 
ability to meet with students outside of their home room. 	
 

Q: What platforms can teachers use to hold class meetings/office hours? 	

Teachers can use any of the following platforms: google classroom, canvas chat, zoom audio 
only or zoom audio/video conferencing.	
 

Q: Why is the district not mandating that all teachers engage in video conferencing? 	
We recognize that face-to-face via live video may be the preferred method for many of our 
families and teachers, although some have expressed some hesitation with this mode of 
communication due to privacy concerns. 	

 

Q: What is the district doing to protect privacy during video conferencing? 	
The District has taken appropriate steps to ensure the safety, security and privacy of all children 
and staff.  No personally identifiable information (“PII”) contained in students’ records will be 
transmitted. It is important that parents and students understand that videoconferencing is for the 
sole purpose of enabling teachers and student interaction. Teachers have also been trained to use 
the waiting room feature of zoom so that they can control who comes into their class meetings. A 
meeting password will also be established. 	

 

Q: Do elementary Art, PE, or Music teachers need to hold class meetings? 	

No, however, Art, Music, or PE teachers should continue to send out assignments and collect 
work. They will continue to be available to students and host office hours with students as 
necessary. 	
 

Q: How will my child’s teacher communicate when my class meetings/office hours are? 	

Office hours and class meetings will be posted at the start of each week using whatever platform 
the teacher is currently using to communicate with his/her students. 	
 

Q: Can parents participate in office hours and/or class meetings? 	

No. We ask that parents not participate in or audit your child’s class meetings or office hours just 
as you would not normally attend classes in school. A parents presence may interfere with the 
instruction or be a distraction to the student. Teachers will continue to be available to answer 
parent questions via email. 	



 

Q: What are the expectations for conduct during class meetings and office hours?	

Students are prohibited from recording, altering, or distributing an instructional session in any 
form.  Students are prohibited from posting items on social media with reference to a particular 
lesson or a comment made during a lesson.  Actions such as this would be a violation of the 
code of conduct. 	
		

Elementary New Content: 	
Q: How many assignments/activities will teachers plan for their students? 	
Elementary teachers will plan one assignment/activity for each day for each of the core subjects 
that they teach. 	
 

Q: How long should each assignment/activity take? 	

Each activity will take students approximately 20 minutes per activity. 	
 

Q: How many assignments will teacher’s collect each week? 	

Elementary teachers will collect one assignment a week per content area. 	
 

Q: What is the expectation regarding feedback on assignments? 	

Just like when school was in regular session, feedback on assignments is important and will be 
provided frequently. At a minimum one assignment per week (per subject area) will be returned 
to students with appropriate feedback. 	
		
Q: Can teachers assign projects to their students?	
Yes. Teachers may assign a project to their students to be completed over an extended period of 
time. 	

		
Q: What are the best practices that teachers will use in presenting material on-line? 	
A variety of mediums will be used to present material to students including videos and readings. 	
		

Elementary Grading: 	

Q: Will students receive grades on assignments? 	

Elementary assignments will not be graded for points. Feedback will be given to students. 	
 

Q: What will be put on report cards for the third trimester? 	

Report cards will be marked P/F	
		

Secondary Office Hours	



Q: How often will my child’s classroom teacher hold office hours? 	

Secondary school teachers will hold office hours two times a week. 	
 

Q: What platforms can teachers use to hold office hours? 	

Teachers can use any of the following platforms: google classroom, canvas chat, zoom audio 
only or zoom audio/video conferencing.	
 

Q: Why is the district not mandating that all teachers engage in video conferencing? 	
We recognize that face-to-face via live video may be the preferred method for many of our 
families and teachers, although some have expressed some hesitation with this mode of 
communication due to privacy concerns. 	

Q: How will my child’s teacher communicate when their office hours are? 	
Office hours and class meetings will be posted at the start of each week using whatever platform 
the teacher is currently using to communicate with his/her students. 	

Q: Can parents participate in office hours? 	
No. We ask that parents not participate in or audit your child’s office hours just as you would not 
normally in school. A parents presence may interfere with the instruction or be a distraction to 
the student. Teachers will continue to be available to answer parent questions via email. 	
		

Secondary School New Content: 	
		
Q: How many assignments/activities will teachers plan for their students? 	
Secondary teachers will plan one lesson/activity for each day for each prep that they teach. 	
 

Q: How long should each assignment/activity take? 	

30-45 minutes per activity 	
 

Q: How many assignments will teacher’s collect each week? 	

Teachers will assign and collect a minimum of two assignments but no more than three 
assignments per week. 	
 

Q: What is the expectation regarding feedback on assignments? 	

Just like when school was in regular session, feedback on assignments is important and will be 
provided frequently. 	
 

Q: Can teachers assign projects to students?	



Yes. Teachers may assign a project to their students to be completed over an extended period of 
time. 	
 

Q: What are the best practices in presenting material on-line? 	

A variety of mediums will be used to present material to students including videos and readings. 	
		

Secondary School Grading: 	
		
Q: Will teachers be assigning grades to students? 	
Similar to a regular school setting, assignments may be graded for completion and/or points at 
the teacher’s discretion. 	
 

Q: Will quarter three end on April 8 as originally scheduled? 	

Quarter three will be extended to April 24. 	
 

Q: When calculating a Quarter 3 grade, can assignments from our closure period be 
used?  	

We are adopting a do no harm policy for students. 	

1. Teachers will calculate quarter three averages based on work that was submitted when 
school was in session (March 13).  

2. Teachers will then determine if the work that students have completed over a closure 
period will benefit the student’s third quarter average.  

3. Teachers will utilize grades from the closure period only if it benefits the student’s 3rd 
quarter average.   

4. If any students’ work during remote instruction will bring down their third quarter grade, 
that work will not be calculated into a students quarter 3 average.  

 


